
Effective: November 04, 2024 

  

Page 1 of 2 
 

 
 
 

 
PHOTOGRAPHY AGREEMENT 

This contract is for anyone, professional or nonprofessional, photographing at the chapel, and must be initialed and signed by the 
person doing the work; not by a member of the wedding couple or any of their representatives. Please initial next to each 
statement stating that you and your company (if applicable) agree to follow all chapel policies especially pertaining to 
photography.  

Complete chapel policies are available online in the Facility Use Agreement for Weddings on the chapel’s website, chapel@tcu.edu.  

GENERAL 
_____ Photographers have access to the inside/outside of chapel, cloisters, holding rooms, and chapel grounds only during the 
contracted time frame. TIME FRAMES ARE STRICTLY ENFORCED. Pictures may be taken offsite, elsewhere on campus, before and 
after the contracted time frame. Wedding parties must not be brought back to the chapel before the contracted time frame.  
PHOTOGRAPHERS MUST CONFIRM THE CONTRACTED TIME FRAME WITH THE COUPLE.  

_____ All furnishing and fixtures are considered permanent and may not be moved. These items include, but are not limited to, the 
cross, communion table, piano, narthex tables, kneeler, pew cushions, hymnals, and narthex furniture. Photographers should at no 
time stand on chapel furniture including pews, tables, or chairs, and must provide their own ladders if so desired.  

____ Photographers must conclude all photography in the chapel, outside on the grounds, and in the cloister areas 30 minutes prior 
to the ceremony so that the wedding party may be accessible from the holding rooms by the chapel’s day-of coordinator. 

CEREMONY 

_____ NO FLASH PHOTOGRAPHY IS ALLOWED FROM THE BEGINNING OF THE PROCESSIONAL TO THE END OF THE RECESSIONAL. 

_____ Photographers MAY NOT stand in the center aisle or by the officiant for the processional. Photographers may stand to 
either side of the center aisle for a moment to capture the weddings party during the processional, and then must proceed to the 
side aisle.  

____ Photographers may shoot from the aisles and balcony throughout the ceremony, but must not remain in the middle aisle close 
to the front for the duration of the ceremony as to not interfere with any guest’s view of the couple. Photographers must remain at 
least 10 pew lengths away from the chancel, must never sit in the 1st pew with the family, never hang the camera over the banister 
of the chancel, or have any unmanned cameras on the chancel. At no time may a photographer go onto the chancel during the 
ceremony.  

____ Photographers must work in cooperation with hired videographers at all times as to not get into each other’s shots.  

SAFETY AND EQUIPMENT 

____ All stationary equipment must be in place 30 minutes prior to the ceremony. Photographers and/or equipment must never 
block access to pews or aisles at any time. All large equipment and storage cases must be stored 30 minutes prior to the ceremony in 
the balcony, vesting room, or back pew if the wedding guests will not meet maximum occupancy limits. Equipment may not be 
stored in the narthex at any time. The chapel is not responsible for any equipment left behind.  

____ Per university policy, the use of unmanned aircraft systems (i.e. drones) is prohibited on campus unless approved by TCU Risk 
Management. Contact the Chapel Coordinator to begin the approval process no less than 4 weeks prior to the contracted ceremony 
date. Approval must be obtained at least 2 weeks prior to the event in order to implement security measures.  
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By signing this contract, I understand that I may not supersede chapel policies, accept responsibility for my organization, agree to 
abide by all university and chapel regulations, and realize that breaking policies will result in not being welcomed back to the 
chapel to work any further events, and the couple losing their $500 Security Deposit. Any damages or excess housekeeping 
charges will be billed to the couple reserving the space. 

Submit this form and any further questions to, robertcarrchapel@tcu.edu. Agreements must be on file at least 30 days prior to the 
contracted event.  

 

Business Name: ________________________________________ Contact Name: ______________________________________ 

Address: _________________________________________________________________________________________________ 

Phone: _______________________________________________ Email: ______________________________________________ 

Website: _________________________________________________________________________________________________ 

Wedding Party’s Name: _____________________________________________________________________________________ 

Date of Wedding: _______________________________________ Wedding Time Frame: _________________________________ 

 

Signature: _____________________________________________ Date: __________________________________________ 
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